
 
 

THE ENFORCEMENT PROCESS FOR PROSECUTION OF CODE 
VIOLATIONS 

 
Code of ordinances enforced include, but are not limited to, the following: 

Land Development Regulations 
Zoning and Land Use 

Site Plan Development 
Sign code 

Junk Vehicle code 
Standard Housing code 
Building code/permits 
Swimming pool code 

Subdivision Regulations 

Pre-Special Magistrate Hearing review 
Review of All Cases by Code Enforcement staff 

Cases Referred for Special Magistrate Hearing 
Prepare and Place Cases on Special Magistrate Docket/Agenda to be Heard 

Special Magistrate Hearing 
Hearing Officer 

Clerk to the Special Magistrate 
 
The Special Magistrate acts in a “quasi-judicial” manner because it receives factual evidence (sworn testimony and documents), applies the code of ordinances 
to those facts, reaches a conclusion as to whether the facts demonstrate that a violation of the code of ordinances has occurred, and imposes a fine.  This func-
tion is similar (but not identical) to the function of a trial judge acting without a jury, which is why it is called a “quasi-judicial” proceeding. 

Appeal Process 
Circuit Court 



THE CODE 
ENFORCEMENT 
PROCESS 
 

Notice of Violation issued 
Property Owner Given Reasonable 

Time to Comply 

Does the Property Owner comply 
With the Notice of Violation? 

YES 
Case Closed 

NO 
Schedule for  

Special Magistrate 
Hearing 

Does the same violation 
Occur on the property? 

Does the Special Magistrate 
Find a violation? 

NO 
No further 

Action required 

YES 
RECURRING VIOLATION 

Immediately schedule for Special Magistrate 
Hearing.  Reasonable time 

To comply not required 

NO 
Case Dismissed 

(County may appeal to 
Circuit Court) 

YES 
The Special Magistrate gives Respondent a reasonable time to comply.  If vio-
lation is not complied within that timeframe, the Special Magistrate assesses a 
fine that accrues every day the property is out of compliance or in the case of a 

health and safety violation, the Special Magistrate may order the County to 
repair the violation and lien the property for the cost of the repair.  

(Respondent may appeal to Circuit Court) 

YES 
Fine stops accruing 

Does the Property Owner comply 
With the Special Magistrate’s 

Order? 
NO 

Fine accrues 

Does the same violation 
occur on the property? 

NO 
No  further  

Action required 

YES 
REPEAT VIOLATION 
Citation(s) to be issued 
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